
A  F R E E  T O O L  F R O M  T H E  A L I N E M E N T  B R I E F

The AI Workflow Card
Three rows  ·  what AI does  ·  who answers for it  ·  the line it never crosses

COMPANY QUARTER DATE

Start with what drains hours every week, not with what makes headlines.

A  T A S K  E A R N S  A  R O W  O N L Y  I F  I T  P A S S E S  T H R E E  C H E C K S

It happens every week.   It is information handling.   And faster would matter to the customer, the team, or your own work.

T H I S  Q U A R T E R ' S  C A R D

THE TASK WHAT AI  DOES (ONE SENTENCE) OWNER GUARDRAIL  (NEVER. . . )

T W O  H O U S E  R U L E S  S I T  A B O V E  E V E R Y  R O W

The data rule: if you would not email it to a stranger, do not paste it into a tool nobody vetted. Even in a vetted paid tool, a row
touches only the specific data it names, uses only what the task needs, and only with the owner’s sign-off. The review rule:
nothing AI wrote leaves the building until its owner has read every word and checked any fact, figure, name, or link it claims.

AI drafts, summarizes, sorts, compares, and flags. A person decides, approves, sends, or signs off. If your sentence ends with
the work bypassing human review, rewrite it until a person is in the loop.

alinement.com/brief One tool. Every Tuesday.
Alinement Group LLC provides software and education. It is not a CPA firm and provides no tax, accounting, audit, attest, or
legal services. It is a separate company from Terry W Smith CPA LLC. Nothing here is professional advice. For decisions about
your own situation, talk with your adviser.
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